Soft Re-Use Reporting Template


	
	Section

	1
	Meeting details: date, location and facilitators

	2
	Meeting aim

	3
	Meeting participants and their organisations (if any) and contact details

	4
	Listing of services agreed and discussions and rationale that the agreement is based on

	5
	Listing of interventions identified and discussions and rationale that the identification is based on

	6
	Summary of the initial vision

	7
	Summary of information needs identified at this stage

	8
	Next steps agree

	9
	Any comments on the meeting process including tips and hints to do better next time

	10
	Listing and details of any documents referred to, or created, during the meting

	Annex
	World CaféTM Rapporteur Reports
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